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Those interested in hosting future IEEE SENSORS Conferences should prepare a bid package that covers the topics listed below.  The IEEE Sensors Council's Meetings Committee will review all submissions and respond.  Our goal is to select conference venues three years in advance. Note that the IEEE Sensors Council employs Conference Catalysts to assist in managing the IEEE SENSORS Conference Series.
1.  Proposed Conference Venue

The venue should be able to handle up to 1000 participants in plenary sessions, up to 800 for banquets, and 8 parallel platform sessions (each room seating at least 175).  Near the platform sessions, exhibit space should be in a common area to accommodate morning and afternoon breaks, up to 25 company booths, and up to 200 poster presentations (100 double-sided display boards).  The banquet area should be approximately square-shaped.  The space for platform and banquet presentations should provide good visibility for all participants (six meter or higher ceilings are desirable).
· Provide estimated costs for meeting and banquet space.
· Provide available audio/visual specifications and rates.
-  List any government permits/restrictions and taxes.

-  Propose conference dates that schedule tutorials on Sunday and the main conference sessions Monday, Tuesday, and Wednesday.
-  Detail any security needs and arrangements. Note that the personal safety of participants is a consideration in our venue selection process. What should participants be told about security precautions?
2.  International Air Access & Local Transportation
Convenient access for international travellers is an important factor in venue site selection.

-  Catalog international air carriers that service nearby airports.

-  Give example round-trip airfares from representative international destinations such as London, Frankfurt, New York, Chicago, Los Angeles, Tokyo, Sydney, etc.

-  Provide visa requirements.
-  Summarize local public transportation facilities and schedules.
3.  Expected Weather Conditions

IEEE SENSORS Conference dates are late October to early November.

-  Give historical weather summaries from October 25 to November 5.

4.  Accommodations for Professionals and Students

Conference Catalysts negotiates hotel contracts and discount rates for professional and student participants in our conference series.  Estimates of expected hotel expenses are needed early in our venue screening process.
-  Provide a list of hotels, the number of rooms for each, and their distance and accessibility from the conference venue and from restaurants and shopping districts. 

-  Furnish estimated reduced room rates for professionals and students.

-  List estimated reduced room rates for early arrivals and late departures.
-  Provide details regarding transportation modes and schedules between the conference venue and recommended hotels.
5.  Support from Local Volunteers

IEEE SENSORS Conferences are led by two General Co-Chairs, one from the venue country and another with IEEE Sensors Council administrative experience.  Local volunteers are needed to assist in registration, session A/V, venue guidance, etc.

 -  Recommend a Conference General Co-Chair and provide a supporting Curriculum Vita.        
-  Highlight any local IEEE or other professional society volunteers that will be involved.

-  List any other local organizations that will provide volunteer support.

6.  Summary of Past IEEE Technical Conferences at the Venue

The Council prefers to locate IEEE SENSORS Conferences at venues that have hosted other successful IEEE technical conferences.

-  Catalog any recent IEEE conferences at this venue and indicate their financial sponsors with contact information.

7.  Local Industrial Interests in Sensors

The Council prefers to locate IEEE SENSORS Conferences at sites near industries that utilize sensors in their commercial products.

-  Provide a list of such local companies with contact information.

-  Indicate which of these companies are potential exhibitors at the IEEE SENSORS Conference.

8.  Potential Financial Support from Government and Industry

The success of the conference often hinges on its ability to attract financial support from governments and industry.

-  List any expected support from government grants.

-  Outline prospects for support from industrial sources.

9.  Options for Technical Tours

Local organizations can publicize their activities/operations by offering technical tours for IEEE SENSORS Conference participants.

-  Provide a list of potential technical tours near the venue site.

10.  Social Program Possibilities and Nearby Tourist Attractions

Every IEEE SENSORS Conference holds a banquet and offers local tours for conference participants and their spouses.

-  Provide a list of potential banquet venues/options.

-  Provide a list of potential half-day local tours.

-  Include a list of pre- and post-conference full-day tours of nearby tourist attractions.
